
Reviewed Sept 2019

1. Recipient Information  

Title First name Last name 

Full Name 

Address 

Postal code City 

Telephone 

Email 

2. Project information 

Project title 

Duration of grant 

Type of report Interim Final 

Date 

EXPENDITURE DETAILS
3. Total grant amount awarded:

Please complete the following breakdown of ALL expenditure on the project to date, not just what is being claimed on 
the accompanying Grant Payment Form.  All items and consumables should be accompanied by numbered copies of 
receipts with the total on each receipt highlighted and converted to € where applicable. Please add to any previously 
completed Grant Accountability reports to ensure continuity, and that the final report details total expenditure.
Item (Include date) Amount in €: 

GRANT ACCOUNTABILITY REPORT 
Please send completed report to: 

ESPE Team 
Email: espe@eurospe.org  
Website: www.eurospe.org 

Name of Grant received:

Please complete in full. This form should include a 
detailed breakdown of expenditure to date and should 

not include anticipated expenses.

Year awarded:

Total amount paid so far: Dates received:

mailto:espe@eurospe.org
http://www.eurospe.org/
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4. Final accountability report information (Please complete this section if this is your final report only) 

Have you fully spent the funds granted? 

  Yes No* 

*If No, please contact the ESPE Team to transfer the remaining amount to the ESPE Bank account.

Date Applicant Signature 

Date Project Supervisor Signature 

Date Finance Officer Signature 

Consumables (Include date) Amount in €: 

Additional space:
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